Approved For Release 2000/08/16.: CIA-RDP80-00679A000100010033-0
w Seeurily information A

16 Cetobor 1953

OPM 2 o- 330-4 )

PLRSANEL DINLCTOR (EORANDUG NOs T8=53 {Revision 1)

SUNCT:  Seieduling lledical Sxumdnations

1.  In order\o establish effective utilization of Hedicol Office
personnel and facililjes it is Jesirsble that the selicduling of mexdlical
erxaminations be cenbrally coutrolled in order to roduce the posoilility
of extremes in the daily worlload of the lledical 07fice. Currontly, it
iz the opinion of the lieNicol Oifice thwt they cen hondlic approzimately
16 examinations for males \Juring the worning hours of each workday of
the week and 1 exaninationk for fomeles ducing the afterncon hours cach
day excepb lednesday,

&

Ze  Pending estoblishoent of a control point by the ledical Uffico
in Curie Hall the Transaesticns axd Records Dyanch, Srocessing & Records
Division wiil be the contral contlel peint for the scheduling of physical
exardnations, ALl compononts of the lersommel (fSfice responsgible for
arvanging the scheduling of hysical\ exeninations will contset the Trans-
setions and Reecords Braneh by tolephone (Tztension 2784} or wmessenger fow
appointnent for individuals cequizdng x nhysicel cxamination. The Trans-
setiong and Records Draneh will ssinbtalk a roster for egteblishing appoiyde.
ments for physleal exsrmdnations and willl\assiim appointaents to the re-
oues-dng component as they are roceived. N One cony of this rostor will
be transmitied to the appropriste official \of the Medical Oflise by 1h00
hours on bhe day prior to the duy of the schyduloed cwmmination.

3o Jormally, oriority will be glven on appeintments for individuslis
entering on duby and procezsing for overseas duly, excopt when advance
appointuments for pre-srployment edical exaninablixn have bteen made or
overseas rebturnees are going on imediate home loe¥e., Ordinarily the
number of scheduled appointmoents per day will nos eXgeed those indiecated
in paragraph 1. However, in unusual circusstences, troe or four add
tionel appointments per day may be nade.

ho  Components respongible for arvaaging the shysikal exaiinations
will conbinue to preparc Form [o. 37-169, Medical fietion Regaest and Repord,
for transmitiel to the ledical Office when they have been \nformed by the
Transactions and Recoxds Uranch of the sppointment date and\bime. It is
imperative that i;lf\;o Form 37=)0% be acecuvately and comnletely\&illad oube

i Change to original PDII, dated 6 October 1953,
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